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The representative(s) you name must list the following in the
"Jurisdiction/Identification" column:

a. Attorney-Enter the two-letter abbreviation for the state (e.g.,
"NY" for New York) in which admitted to practice.

b. Certified Public Accountant-Enter the two-letter abbreviation
for the state (e.g., "CA" for California) in which licensed to
practice.

c. Enrolled Agent-Enter the enrollment card number issued by
the Office of Professional Responsibility.

d. Officer-Enter the title of the officer (e.g., President, Vice
President, or Secretary).

e. Full-Time Employee-Enter title or position (e.g., Comptroller
or Accountant).

f. Family Member-Enter the relationship to taxpayer (must be a
spouse, parent, child, brother, or sister).

g. Enrolled Actuary-Enter the enrollment card number issued
by the Joint Board for the Enrollment of Actuaries.

h. Unenrolled Return Preparer-Enter the two-letter abbreviation
for the state (e.g., "KY" for Kentucky) in which the return
was prepared and the year(s) or period(s) of the return(s) you
prepared.

Students in QLITCs and the STCP. Complete Part II as follows:

1. in the Designation column, enter "Special Orders."

. 1n the Jourisdiction column, enter "QLITC" or "STCP."
3. Sign and date Form 2848. Be sure to attach a copy of the
letter from the Office of Professional Responsibility

authorizing practice before the IRS.

CAUTION! Any individual may represent an individual or entity
before personnel of the IRS when such representation occurs
outside the United States. Individuals acting as representatives
must sign and date the declaration; leave the Designation and
Jurisdiction columns blank. See section 10.7(c)(1)(vii) of Circular
230.

Enter your complete address where all correspondence will be sent.
If mail is not delivered to the street address and you have a P.O.
Box, show the box number instead of the street address.

For a foreign address, enter the information in the following order:
city, province or state, and country. Follow the country's practice in
placing the postal code in the address. Do not abbreviate the
country name.

Note: Trusts - enter the address of the trustee. All others enter the
business address of the filer.

Enter your complete name exactly as it appears in your organizing
document, including amendments. Continue on the second line, if
needed.

Enter your representative's full name. Only individuals may be
named as representatives. Use the identical full name on all
submissions and correspondence. Original notices and other written
communications will be sent to you and a copy to the first
representative you list. In line 7 on a later page of this section, you
can indicate if you want the second representative listed to receive
copies as well, or indicate that you do not want any of your
representatives to receive copies of notices or communications.

Answer "Yes" as appropriate to indicate if either the address,
telephone number, or fax number is new (if a CAF number was
previously assigned).

For example, you may list "Income tax, Form 1040" for calendar
year "2003" and "Excise tax, Form 720" for the "1st, 2nd, 3rd, and
4th quarters of 2003." For multiple years, you may list "2001
through (thru or a dash (-)) 2003" for an income tax return; for
quarterly returns, list "Ist, 2nd, 3rd, and 4th quarters of 2001
through 2002" (or 2nd 2002 - 3rd 2003). For fiscal years, enter the
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ending year and month, using the YYYYMM format. Do not use a
general reference such as "All years," "All periods," or "All taxes."
Any power of attorney with a general reference will be returned.
Representation can only be granted for the years or periods listed
on line 3.

You may list any tax years or periods that have already ended as of
the date you sign the power of attorney. However, you may include
on a power of attorney only future tax periods that end no later than
3 years after the date the power of attorney is received by the IRS.
The 3 future periods are determined starting after December 31 of
the year the power of attorney is received by the IRS. You must
enter the type of tax, the tax form number, and the future year(s) or
period(s). If the matter relates to estate tax, enter the date of the
decedent's death instead of the year or period.

If the type of tax, tax form number, or years or periods does not
apply to the matter (i.e., representation for a penalty or filing a
ruling request or determination), specifically describe the matter to
which the power of attorney pertains and enter "Not Applicable" in
the appropriate column(s).

Civil penalty representation (including the trust fund recovery
penalty). Forms 2848 for civil penalty issues will now be recorded
on the CAF. Generally, this applies to non-return related civil
penalties, such as the penalty for not meeting the due diligence
requirement for return preparers of earned income credit and the
penalty for failure to file information returns. For example, Joann
prepares Form 2848 authorizing Margaret to represent her before
the IRS regarding the penalty for failure to file information returns.
Margaret will have authority to represent Joann for all non-return
related civil penalties. However, Margaret will not be able to
represent Joann for any other tax matters, such as Form 941 or
Form 1040 issues unless authorized on Form 2848.

Representation for return related civil penalties, such as the
accuracy-related penalty or the failure to file penalty is included
when representation is authorized for the related tax return. For
example, Diana prepares Form 2848 authorizing Susan to represent
Diana for an examination of her 2001 and 2002 Form 1040. If the
accuracy-related penalty is proposed by the IRS during the
examination, Susan would be authorized to discuss the penalty with
the IRS.

How to complete line 3. On line 3, enter "Civil penalties” in the
type of tax column and the year(s) to which the penalty applies in
the year(s) or period(s) column. Enter "Not Applicable" in the tax
form number column. You do not have to enter the specific
penalty.

Generally, the IRS records powers of attorney on the CAF system.
However, a power of attorney will not be recorded on the CAF if it
does not relate to a specific tax period (except for civil penalties) or
if it is for a specific issue. Examples of specific issues include but
are not limited to the following:

e Requests for a private letter ruling or technical advice,

e Applications for an EIN,

e Claims filed on Form 843, Claim for Refund and Request for
Abatement,

e Corporate dissolutions, and

e Requests to change accounting methods or periods.

Check the box on line 4 if the power of attorney is for a use that
will not be listed on the CAF. If the box on line 4 is checked, the
representative should mail or fax the power of attorney to the IRS
office handling the matter. Otherwise, the representative should
bring a copy of the power of attorney to each meeting with the IRS.
A specific-use power of attorney will not revoke any prior powers
of attorney.

For example, the representative |'(’)Fé%Féiés authority to substitute
another representative or to delegate authority must be specifically

ctatad s xra1r Aan lina £
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Disclosure of returns to a third party. A representative cannot
execute consents that will allow the IRS to disclose your tax return
or return information to a third party unless this authority is
specifically delegated to the representative on line 5.

Authority to sign your return. Regulations section 1.6012-1(a)(5)
permits another person to sign a return for you only in the
following circumstances:

(a) Disease or injury,

(b) Continuous absence from the United States (including Puerto
Rico), for a period of at least 60 days prior to the date required by
law for filing the return, or

(c) Specific permission is requested of and granted by the IRS for
other good cause.

Authority to sign your income tax return may be granted to (1) your
representative or (2) an agent (a person other than your
representative).

Authorizing your representative. Write a statement on line 5 that
you are authorizing your representative to sign your income tax
return pursuant to Regulations section 1.6012-1(a)(5) by reason of
(*enter the specific reason listed under (a), (b), or (c) under
Authority to sign your return above*®).

Authorizing an agent. To authorize an agent you must do all four
of the following.

1. Complete lines 1-3.

. Check the box on line 4.

3. Write the following statement on line 5: "This power of
attorney is being filed pursuant to Regulations section
1.6012-1(a)(5), which requires a power of attorney to be
attached to a return if a return is signed by an agent by reason
of (*enter the specific reason listed under (a), (b), or (c)
under Authority to sign your return above*). No other acts
on behalf of the taxpayer are authorized."

4. Sign and date the form. See the instructions for line 9 for
more information on signatures. The agent does not complete
Part II of Form 2848.

Original notices and other written communications will be sent to
you and a copy to the first representative listed. If you check:

e Box 7(a). The original will be sent to you and copies to the
first two listed representatives.

e Box 7(b). The original will be sent to you. No copies will be
sent to any representatives.

Individuals. An authorized person must sign and date the power of
attorney if a joint return has been filed and both husband and wife
will be represented by the same individual(s), both must sign the
power of attorney. However, if a joint returns has been filed and the
husband and wife will be represented by different individuals, each
spouse must execute his or her own power of attorney on a separate
Form 2848.

Corporations or associations. An officer having authority to bind
the taxpayer must sign.

Partnerships. All partners must sign unless one partner is
authorized to act in the name of the partnership. A partner is
authorized to act in the name of the partnership if, under state law,
the partner has authority to bind the partnership. A copy of such
authorization must be attached. For purposes of executing Form
2848, the TMP is authorized to act in the name of the partnership.
However, see Tax matters partner on page 3. For dissolved
partnerships, see Regulations section 601.503(c)(6).

All others. If the taxpayer is a dissolved corporation, decedent,
insolvent, or a person for whom or by whom a fiduciary (a trustee,
guarantor, receiver, executor, or administrator) has been appointed,

9/8/2006



WebForm1

Form
5768

Form
5768

Form
8821

Form
8821

Form
8821

Form
8821

Form
8821

Form
8821

http://localhost/CyberHelp/WebForm1.aspx

3d

Page 4 of 56
see Regulations section 601.503(d).

Enter your complete address where all correspondence will be sent.
If mail is not delivered to the street address and you have a P.O.
Box, show the box number instead of the street address.

For a foreign address, enter the information in the following order:
city, province or state, and country. Follow the country's practice in
placing the postal code in the address. Do not abbreviate the
country name.

Note: Trusts - enter the address of the trustee. All others enter the
business address of the filer.

Enter your complete name exactly as it appears in your organizing
document, including amendments. Continue on the second line, if
needed.

Enter your complete name exactly as it appears in your organizing
document, including amendments. Continue on the second line, if
needed.

Enter your complete address where all correspondence will be sent.
If mail is not delivered to the street address and you have a P.O.
Box, show the box number instead of the street address.

For a foreign address, enter the information in the following order:
city, province or state, and country. Follow the country's practice in
placing the postal code in the address. Do not abbreviate the
country name.

Note: Trusts - enter the address of the trustee. All others enter the
business address of the filer.

Enter your appointee's full name. Use the identical full name on all
submissions and correspondence.

Answer "Yes" as appropriate to indicate if either the address,
telephone number, or fax number is new (if a CAF number was
previously assigned).

For example, you may list "Income tax, Form 1040" for calendar
year "2003" and "Excise tax, Form 720" for the "1st, 2nd, 3rd, and
4th quarters of 2003." For multiple years, you may list "2001
through (thru or a dash (-)) 2003" for an income tax return; for
quarterly returns, list "1st, 2nd, 3rd, and 4th quarters of 2001
through 2002" (or 2nd 2002 - 3rd 2003). For fiscal years, enter the
ending year and month, using the YYYYMM format. Do not use a
general reference such as "All years," "All periods," or "All taxes."
Any tax information authorization with a general reference will be
returned.

You may list any tax years or periods that have already ended as of
the date you sign the tax information authorization. Also, you may
include on a tax information authorization future tax periods that
end no later than 3 years after the date the tax information
authorization is received by the IRS. The 3 future periods are
determined starting after December 31 of the year the tax
information authorization is received by the IRS. You must enter
the type of tax, the tax form number, and the future year(s) or
period(s). If the matter relates to estate tax, enter the date of the

decedent |-c')l“é%l“é()s death instead of the year or period.

In column 3(d), enter any specific information you want the IRS to
provide. Examples of column (d) information are: lien information,
a balance due amount, a specific tax schedule, or a tax liability.

For requests regarding Form 8802, Application for United States
Residency Certification, enter "Form 8802" in column (d) and
check the specific use box on line 4. Also, enter the

appointee |-éFé%Féiés information as instructed on Form 8802.
Enter the type of tax, the tax form number, the years or periods, and
the specific tax matter. Enter "Not applicable," in any of the
columns that do not apply.

Generally, the IRS records all tax information authorizations on the
CAF system. However, authorizations relating to a specific issue
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are not recorded.

Check the box on line 4 if Form 8821 is filed for any of the
following reasons: (a) requests to disclose information to loan
companies or educational institutions, (b) requests to disclose
information to Federal or state agency investigators for background
checks, (c¢) application for EIN, or (d) claims filed on Form 843,
Claim for Refund and Request for Abatement. If you check the box
on line 4, your appointee should mail or fax Form 8821 to the IRS
office handling the matter. Otherwise, your appointee should bring
a copy of Form 8821 to each appointment to inspect or receive
information. A specific-use tax information authorization will not
revoke any prior tax information authorizations. Generally, the IRS
records all tax information authorizations on the CAF system.
However, authorizations relating to a specific issue are not
recorded.

Check the box on this line and attach a copy of the tax information
authorization you do not want to revoke. The filing of Form 8821
will not revoke any Form 2848 that is in effect.

If you want to revoke an existing tax information authorization and
do not want to name a new appointee, send a copy of the previously
executed tax information authorization to the IRS, using the Where
To File Chart on page 2 of Form 8821. The copy of the tax
information authorization must have a current signature of the
taxpayer under the original signature on line 7. Write "REVOKE"
across the top of Form 8821. If you do not have a copy of the tax
information authorization you want to revoke, send a statement to
the IRS. The statement of revocation must indicate that the
authority of the tax information authorization is revoked, list the
tax matters, must be signed and dated by the taxpayer, and list the
name and address of each recognized appointee whose authority is
revoked.

To revoke a specific use tax information authorization, send the tax
information authorization or statement of revocation to the IRS
office handling your case, using the above instructions.

Corporations. Generally, Form 8821 can be signed by: (a) an
officer having legal authority to bind the corporation, (b) any
person designated by the board of directors or other governing
body, (c) any officer or employee on written request by any
principal officer and attested to by the secretary or other officer,
and (d) any other person authorized to access information under
section 6103(e).

Trust: Form 8821 can be signed by the trustee or trustees, jointly
or separately.

For purposes of this application, a "disqualified person" is any
individual or organization that is:

1. A "substantial contributor" to you (defined below).

2. An officer, director, trustee, or any other individual who has
similar powers or responsibilities.

3. An individual who owns more than 20% of the total
combined voting power of a corporation that is a substantial
contributor.

4. An individual who owns more than 20% of the profits
interest of a partnership that is a substantial contributor.

5. An individual who owns more than 20% of the beneficial
interest of a trust or estate that is a substantial contributor.

6. A member of the family of any individual described in 1, 2,
3,4, or 5 above.

7. A corporation in which any individuals described in 1, 2, 3,
4, 5, or 6 above, hold more than 35% of the total combined
voting power.

8. A trust or estate in which any individuals described in 1, 2, 3,
4, 5, or 6 above, hold more than 35% of the beneficial
interests.

9. A partnership in which any individuals described in 1, 2, 3,
4,5, or 6 above, hold more than 35% of the profits interest.

[Q I NUSVREGAVE NI, [ ) SIS N | PUSE SAVISE. N ISR 4 SRS |
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individual or organization that gave more than $5,000 to you from
the date you were formed or other date that your exemption would
be effective, to the end of the year in which the contributions were
received. This total amount contributed must also be more than 2%
of all the contributions you received. A creator of a trust is treated
as a substantial contributor regardless of the amount contributed.

A "member of the family" includes the spouse, ancestors, children,
grandchildren, great grandchildren, and their spouses.

See Publication 578 for additional information about disqualified
persons, substantial contributors, and members of the family.

Getting Substantial contributor. A "substantial contributor" is any

Started individual or organization that gave more than $5,000 to you from
the date you were formed or other date that your exemption would
be effective, to the end of the year in which the contributions were
received. This total amount contributed must also be more than 2%
of all the contributions you received. A creator of a trust is treated
as a substantial contributor regardless of the amount contributed.

See Publication 578 for additional information about substantial

contributors.
Getting
Started
Getting For purposes of this application, a "disqualified person" is any
Started individual or organization that is:

1. A "substantial contributor" to you (defined below).

An officer, director, trustee, or any other individual who has
similar powers or responsibilities.

3. An individual who owns more than 20% of the total
combined voting power of a corporation that is a substantial
contributor.

4. An individual who owns more than 20% of the profits
interest of a partnership that is a substantial contributor.

5. An individual who owns more than 20% of the beneficial
interest of a trust or estate that is a substantial contributor.

6. A member of the family of any individual described in 1, 2,
3,4, or 5 above.

7. A corporation in which any individuals described in 1, 2, 3,
4, 5, or 6 above, hold more than 35% of the total combined
voting power.

8. A trust or estate in which any individuals described in 1, 2, 3,
4, 5, or 6 above, hold more than 35% of the beneficial
interests.

9. A partnership in which any individuals described in 1, 2, 3,
4,5, or 6 above, hold more than 35% of the profits interest.

Substantial contributor. A "substantial contributor" is any
individual or organization that gave more than $5,000 to you from
the date you were formed or other date that your exemption would
be effective, to the end of the year in which the contributions were
received. This total amount contributed must also be more than 2%
of all the contributions you received. A creator of a trust is treated
as a substantial contributor regardless of the amount contributed.
A "member of the family" includes the spouse, ancestors, children,
grandchildren, great grandchildren, and their spouses.
See Publication 578 for additional information about disqualified
persons, substantial contributors, and members of the family.
Getting 2 Enter the nine-digit CAF number for each representative. If a CAF
Started number has not been assigned, enter "None," and the IRS will issue

one directly to your representative. The CAF number is a unique
nine-digit identification number (not the SSN, EIN, PTIN, or
enrollment card number) that the IRS assigns to representatives.
The CAF number is not an indication of authority to practice. The
representative should use the assigned CAF number on all future
powers of attorney. CAF numbers will not be assigned for
employee plans and exempt organizations application requests.

http://localhost/CyberHelp/WebForm1.aspx 9/8/2006
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Enter the nine-digit CAF number for each appointee. If an
appointee has a CAF number for any previously filed Form 8821 or
power of attorney (Form 2848), use that number. If a CAF number

has not been assigned, enter |'(')Fé%'|'6NONE, |'(')Fé%-|-¥ and the

IRS will issue one directly to your appointee. The IRS does not
assign CAF numbers to requests for employee plans and exempt
organizations.

Corporations. Generally, Form 8821 can be signed by: (a) an
officer having legal authority to bind the corporation, (b) any
person designated by the board of directors or other governing
body, (¢) any officer or employee on written request by any
principal officer and attested to by the secretary or other officer,
and (d) any other person authorized to access information under
section 6103(e).

Trust: Form 8821 can be signed by the trustee or trustees, jointly
or separately.

Individuals. An authorized person must sign and date the power of
attorney if a joint return has been filed and both husband and wife
will be represented by the same individual(s), both must sign the
power of attorney. However, if a joint returns has been filed and the
husband and wife will be represented by different individuals, each
spouse must execute his or her own power of attorney on a separate
Form 2848.

Corporations or associations. An officer having authority to bind
the taxpayer must sign.

Partnerships. All partners must sign unless one partner is
authorized to act in the name of the partnership. A partner is
authorized to act in the name of the partnership if, under state law,
the partner has authority to bind the partnership. A copy of such
authorization must be attached. For purposes of executing Form
2848, the TMP is authorized to act in the name of the partnership.
However, see Tax matters partner on page 3. For dissolved
partnerships, see Regulations section 601.503(c)(6).

All others. If the taxpayer is a dissolved corporation, decedent,
insolvent, or a person for whom or by whom a fiduciary (a trustee,
guarantor, receiver, executor, or administrator) has been appointed,
see Regulations section 601.503(d).

If you wish to be represented by an authorized representative, a
completed Form 2848 MUST BE ATTACHED to your Form 1023
application.

If you wish to be represented by an authorized representative, a
completed Form 2848 MUST BE ATTACHED to your Form 1023
application.

Enter your complete name exactly as it appears in your organizing
document, including amendments.

Generally, organizations not required to file Form 990 (or Form
990-EZ) include churches, certain church affiliated organizations,
certain affiliates of a governmental unit, and organizations with
annual gross receipts normally not more than $25,000.

Private foundations should answer "No." All private foundations
must file Form 990-PF regardless of the amount of their gross
receipts.

Click for more information, or see the Instructions for Form 990
and Form 990-EZ. (Click on help button for more details.)

Private foundations must file Form 990-PF regardless of the
amount of their gross receipts. Return to the previous page and
answer "No" if you are a private foundation.

Generally, organizations not required to file Form 990 (or Form
990-EZ) include churches, certain church affiliated organizations,
certain affiliates of a governmental unit, and organizations with
annual gross receipts normally not more than $25,000.

9/8/2006
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For more information, see Annual Exempt Organization
Information Returns, or see the Instructions for Form 990 and Form
990-EZ.

List the date you were legally created by month, day, and year (for
example, 02/01/2004). The date should be consistent with your
organizing document described in Part I1.

Foreign organizations are those that are formed under the laws of
countries other than the United States, its territories, or its
possessions, federally recognized Indian tribal or Alaska Native
governments, or the District of Columbia. Foreign organizations
may apply for tax-exempt status on income earned in the United
States in the same way that domestic organizations apply for
exempt status. See, Language and currency requirements.

A foreign organization applying for exempt status should complete
all required parts of Form 1023. There are, however, special rules
below for some Canadian organizations.

Note: Contributions by U.S. residents to foreign organizations
generally are not deductible. Tax treaties between the U.S. and
certain foreign countries provide specific limited exceptions.

Annual returns for foreign organizations

A foreign organization that obtains exemption as a public charity
must file an information return annually (Form 990 or Form 990-
EZ). A foreign organization that is a private foundation must file
Form 990-PF annually. However, a foreign organization, other than
a private foundation, may be relieved from filing Form 990 or
Form 990-EZ in any year in which it has gross receipts from U.S.
source income of $25,000 or less and has not conducted significant
activity in the United States. See the Instructions for Form 990 and
Form 990-EZ, and the Instructions for Form 990-PF for further
information. A foreign organization that is subject to unrelated
business income tax must file Form 990-T.

Canadian Organizations

Canadian organizations that have received a Notification of
Registration from the Canada Customs and Revenue Agency
(formerly, Revenue Canada), and whose registrations have not been
revoked ("Canadian registered charities"), are automatically
recognized as section 501(c)(3) organizations and are not required
to file Form 1023. Canadian registered charities are also presumed
to be private foundations. A Canadian registered charity may
complete certain portions of the Form 1023 in order to be listed as
a section 501(c)(3) organization in IRS Publication 78, or to
request classification as a public charity, rather than a private
foundation. A Canadian registered charity should only complete
and submit the following documents.

Copy of its Notification of Registration.

Part I of Form 1023.

Part X of Form 1023 (if requesting public charity classification).
Signature line in Part XI of Form 1023.

e Form 8833, Treaty-Based Return Position Disclosure Under
Section 6114 or 7701(b).

e No user fee is required.

Organizations Created in United States Territories and
Possessions

Organizations created in possessions and territories of the United
States are generally treated as domestic organizations. These
organizations complete all required parts of Form 1023 to apply for
exempt status under section 501(c)(3). Special rules, discussed
below, apply to some Virgin Islands organizations.

Charitable contributions to organizations created in United States
9/8/2006
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possessions and territories are deductible by the donors if the
organization qualifies for exempt status under section 501(c)(3).

Virgin Islands Organizations

The United States Virgin Islands, Bureau of Internal Revenue
(BIR) may request an information only letter concerning the
exempt status under section 501(c)(3) of an organization formed in
the Virgin Islands. The organization itself does not seek U.S.
recognition of exempt status. The information only procedure
requires the BIR to complete Form 1023 and supporting documents
for the organization, but does not require a user fee payment. The
application and supporting documents are not open for public
inspection (see Public Inspection, for more information).

All other Virgin Islands organizations that seek U.S. recognition of
exempt status under section 501(c)(3) must follow the normal
application process.

If you have an "in care of" name, enter it here:

Do not submit this application until you have obtained an EIN.
An EIN is your account number with the IRS and is required
regardless of whether you have employees. If you need an EIN,
you can apply for one by:

e Calling 1-800-829-4933, or 1-215-516-6999 if you are
located outside the United States.

e Mailing Form SS-4 to the IRS.

e Faxing Form SS-4 to a location provided in the Instructions
for Form SS-4.

You can get Form SS-4 online at www.irs.gov, or by calling 1-800-
829-3676, to order IRS tax forms and publications.

If you previously applied for an EIN and have not yet received it,
or you are unsure whether you have an EIN, please call the IRS
toll-free customer account services number, 1-877-829-5500, for
assistance.

Select the month that your annual accounting period ends, using a
two-digit number format from the list below. For example, if your
annual accounting period ends December 31, enter "12."

Your first tax year could be less than 12 months, but your annual
accounting period is the 12-month period on which your annual
financial records will be based in subsequent years. Check your
bylaws or other rules of operation for consistency with the annual
accounting period entered below.

Select the last month of your annual accounting period

Your primary contact person may be an officer, director, trustee, or
other individual who is permitted to speak with the IRS according
to your bylaws or other rules of operation. If you want your
primary contact to receive information about your case, you may
use Form 8821, Tax Information Authorization, and include it with
your Form 1023 application.

Your primary contact person may also be an "authorized
representative," such as an attorney or certified public accountant
for whom you have submitted a completed Form 2848, with the
Form 1023 application. In this case, you do not need to also submit
Form 8821 for that person to receive copies of notices and
communications.

If you wish to be represented by an authorized representative, a
completed Form 2848 must be attached to the Form 1023.

You are required to provide information about persons, other than
your officers, directors, trustees, employees, or authorized
representative(s), whom you paid, or promised to pay, to assist you
in establishing your organization, developing programs to solicit

~
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Tunds, or otherwise advising you about organizational, rinancial, or
tax matters.

For example, provide information about a paid consultant who
advised you about obtaining tax exemption.

Enter your complete website address if you have one. Also, list any
websites maintained on your behalf. The information on your
website should be consistent with the information in your Form
1023.

Enter your email address to receive educational information from
the IRS in the future. Because of security concerns, the IRS cannot
send confidential information via email. However, the IRS can use
a fax to contact you.

A "corporation" is an entity organized under a Federal or state
statute, or a statute of a federally recognized Indian tribal or
Alaskan native government. A corporation's organizing document
is its "articles of incorporation."

If formed under state statute, your articles of incorporation must
show certification of filing. This means your articles show evidence
that on a specific date they were filed with and approved by an
appropriate state authority. The document must be an exact copy of
what is on file with your state.

If you do not have a copy of your articles of incorporation showing
evidence of having been filed and approved by an appropriate state
official, you may submit a substitute copy of your articles of
incorporation. This substitute copy may be handwritten, typed,
printed, or otherwise reproduced. It must be accompanied by a
declaration, signed by an officer authorized to sign for you, that it
is a complete and correct copy of the articles of incorporation and
that it contains all the powers, principles, purposes, functions, and
other provisions by which you currently govern yourself.

Bylaws do not need to be signed unless they are the organizing
document. Bylaws may considered an organizing document ONLY
if they are properly structured (includes name, purpose, signatures,
and intent to form an organization).

A trust may be formed by a trust agreement or declaration of trust.
A trust may also be formed through a will.

If your trust agreement copy does not contain the proper signatures,
you may submit a written declaration that states your copy is a
complete and accurate copy of the signed and dated original. Your
declaration should clearly indicate the original date that it was
signed.

For trusts created by a will, include a copy of the death certificate
or a statement indicating the date of death, and a copy of the
relevant portions of the will.

If your trust agreement provided for distributions for non-charitable
interests, indicate the date on which these interests expired. If your
trust agreement continues to provide for these interests, you will
not qualify for tax-exempt status.

An "unincorporated association" formed under state law must have
at least two members who have signed a written document for a
specifically defined purpose.

The articles of organization of an unincorporated association must
include the name of your organization, your purpose, the date the
document was adopted, and the signatures of at least two
individuals. If your copy does not contain the proper signatures and
date of adoption, you may submit a written declaration that states
your copy is a complete and accurate copy of the signed and dated
original. Your declaration should clearly indicate the original date
of adoption.

Bylaws may be considered an organizing document only if they are
properly structured (includes name, purpose, signatures, and intent
to form an organization).

9/8/2006
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Part A "limited liability company (LLC)" that t1les 1ts own exemption
II application is treated as a corporation rather than a partnership.

Instead of articles of incorporation, an LLC's organizing document
is its state-approved "articles of organization." If it has adopted an
"operating agreement," then this document is also part of its
organizing document.

An LLC may only have 501(c)(3) member(s) to qualify for an
exemption. An LLC should not file an exemption application if it
wants to be treated as a disregarded entity by its tax-exempt
member.

Part 4b
II

Part 4b Generally, a trust must be funded with property, such as money,
II real estate, or personal property to be legally created.

Part 5
II

Part
111

Part e Ifyou are a corporation formed in one of the following

111 states, then you do NOT need a specific provision in your
articles of incorporation providing for the distribution of
assets upon dissolution:

Arkansas Massachusetts Ohio
California Oklahoma
Louisiana Minnesota

Missouri

e Ifyou are a testamentary charitable trust formed in
Alabama, Louisiana, Pennsylvania, South Dakota, or
Virginia, then you do not need a specific provision in your
trust agreement or declaration of trust providing for the
distribution of assets upon dissolution.

e Ifyou are a testamentary charitable trust formed in the
states listed below and the language of your trust instrument
provides for a general intent to benefit charity, then you do
not need a specific provision in your trust agreement or
declaration of trust providing for the distribution of assets
upon dissolution.

Arkansas I1linois Michigan Oklahoma
California Indiana Minnesota Oregon
Colorado Iowa Mississippi Rhode
Connecticut ~ Kansas Missouri Island
Delaware Kentucky Nebraska Tennessee
District of Maine New Texas

Col. Maryland Hampshire Vermont
Florida Massachusetts New Jersey Washington

Georgia North Carolina  Wisconsin
Ohio

Note: Operation of state law is based on Revenue Procedure 82-2,
1982-1 C.B. 367.

Part 1 Your organizing document must limit your purposes to those

11 described in section 501(c)(3). Those purposes are: charitable,
religious, educational, scientific, literary, testing for public safety,
fostering national or international amateur sports competition, and
preventing cruelty to children or animals.

The generally accepted legal definition of "charitable" includes
relief of the poor, the distressed, or the underprivileged;
advancement of religion; advancement of education or science;
erecting or maintaining public buildings, monuments, or works;
lessening the burdens of government; lessening neighborhood
tensions; eliminating prejudice and discrimination; defending
human and civil rights secured by law; and combating community
deterioration and juvenile delinquency. Therefore, the phrase
"relief of the poor" in your organizing document properly limits
your purposes.

If your purposes are limited in some way by referring to section

http://localhost/CyberHelp/WebForm1.aspx 9/8/2006
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501(c)(3), your organizing document also properly limits your
purposes. For example, the phrase "relief of the elderly within the
meaning of section 501(c)(3)" in your organizing document also
properly limits your purposes.

However, if the purposes listed in your organizing document are
broader than those listed in section 501(c)(3), you should amend
your organizing document before applying. A reference to section
501(c)(3) will not ensure that your purposes are limited to those
described in section 501(c)(3). All of the language in your
organizing document must be considered. The following is an
example of an acceptable purpose clause:

The organization is organized exclusively for
charitable, religious, educational, and scientific
purposes under section 501(c)(3) of the Internal
Revenue Code, or corresponding section of any future
federal tax code.

See Publication 557 for further information and examples of how to
limit your purposes.

Any amendment to your articles of organization you submit should
show evidence that it was signed, dated, and certified as described
in Part I1.

Your organizing document must permanently dedicate your assets
for a section 501(c)(3) purpose. This means that if your
organization dissolves in the future, your (the organization's) assets
must be distributed for an exempt purpose described in section 501
(c)(3), or to the federal government, or to a state or local
government for a public purpose.

If your organizing document states that your assets would be
distributed to members or private individuals or for any purpose
other than those provided in section 501(c)(3), you must amend
your organizing document to remove such statements.

If multiple amendments are required, they may be done at the same
time. For example, if you are a corporation and are required to
amend both your purpose and dissolution clauses, you may file a
single amending document with your appropriate government
authority.

The following is an example of an acceptable dissolution clause:

Upon the dissolution of this organization, assets shall
be distributed for one or more exempt purposes within
the meaning of section 501(c)(3) of the Internal
Revenue Code, or corresponding section of any future
federal tax code, or shall be distributed to the federal
government, or to a state or local government, for a
public purpose.

Naming a specific organization to receive your assets upon
dissolution will only be acceptable if your articles state that the
specific organization must be exempt under section 501(c)(3) at the
time your dissolution takes place and your articles provide for an
acceptable alternative if the specific organization is not exempt.

For further information and examples of acceptable language for
dedication of assets in your organizing document, see:
Publication 557

More Examples

e Ifyou are a corporation formed in one of the following
states, then you do NOT need a specific provision in your
articles of incorporation providing for the distribution of
assets upon dissolution:

Arkansas Massachusetts Ohio
California Oklahoma
Louisiana Minnesota

Missouri
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Part
IX-A

Use the following guide
when preparing your
financial statements for
Part IX-A4:

Existed 4 years or more.

If you have been in
existence for 4 or more
years, complete the 4.
Statement of Revenues
and Expenses for your
most recently completed
year and each of the three
years immediately before
it for a total of four years
of financial information.
Place financial
information for your most
recently completed year
in the column marked
Current tax year.

e Caution: The IRS
may request
financial
information for
more than four
years if necessary.

Existed more than one
year, less than 4 years.

If you have been in
existence for more than 1
year and less than 4
years, provide your actual
income and expenses for
each completed year you
have existed and
projections of your likely
income and expenses
based on a reasonable and
good faith estimate of
your future finances for

your current year and
each vear von have not
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e Ifyou are a testamentary charitable trust formed in
Alabama, Louisiana, Pennsylvania, South Dakota, or
Virginia, then you do not need a specific provision in your
trust agreement or declaration of trust providing for the
distribution of assets upon dissolution.

e If you are a testamentary charitable trust formed in the
states listed below and the language of your trust instrument
provides for a general intent to benefit charity, then you do
not need a specific provision in your trust agreement or
declaration of trust providing for the distribution of assets
upon dissolution.

Arkansas Ilinois Michigan Oklahoma
California Indiana Minnesota Oregon
Colorado Iowa Mississippi Rhode
Connecticut  Kansas Missouri Island
Delaware Kentucky Nebraska Tennessee
District of Maine New Texas
Col. Maryland Hampshire Vermont
Florida Massachusetts New Jersey Washington
Georgia North Carolina Wisconsin
Ohio

Note: Operation of state law is based on Revenue Procedure 82-2,
1982-1 C.B. 367.

Prepare the statements using the method of accounting you use in
keeping your books and records. Describe the method of
accounting used below. For example, state whether you used the
cash receipts and disbursements method or the accrual method of
accounting to prepare the financial statements included with this
application.
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Part
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Part
IX-A

Part
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existed for a total of 3
years of financial
information. Place
financial information for
the year you are filing
this application in the
column marked Current
tax year.

Existed less than 1 year.
If you have existed for
less than 1 year, you must

provide projections of
your likely income and
expenses for your current
year and projections of
your likely income and
expenses for the next 2
years based on a
reasonable and good faith
estimate of your future
finances. Place financial
information for the year
you are filing this
application in the column
marked Current tax year.

1

Gifts,
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contributions
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(do

no

12
Unusual
grants

14
Fundraising
expenses

15
Contributions,
gifts,

grants,

and

similar
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16
Disbursements

to or
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Include funds or other items of value that you receive as gifts,
grants, or contributions. For example, if one of your activities is a
food drive, the value of the donated food must be included on this
line. Also include on this line payments a governmental unit makes
to enable you to both:

e Accomplish your exempt purpose(s), and
e Provide a service or facility directly to the general public.

See the instructions for Gross Receipts if you are uncertain whether
revenue should be included as a grant in this section or as gross
receipts. Unusual grants are not included on this line, but are
included later.

"Unusual grants" generally are substantial contributions and
bequests from disinterested persons that by their size adversely
affect classification as a public charity. They are unusual,
unexpected, and received from an unrelated party.

You must fully describe your unusual grants in Part X, line 7. For
additional information about unusual grants and a description of
public charity classification see Publication 557.

Fundraising expenses include the total expenses incurred by you
for soliciting Gifts, Grants, and Contributions (included in the
Revenue section).

Where you allocate a portion of your other expenses to fundraising,
submit an itemized list describing the amounts allocated. Include
fees paid to professional fundraisers for soliciting Gifts, Grants,
and Contributions.

If distributions have been made, submit an itemized list showing
the name of each recipient, a brief description of the purposes or
conditions of payment, and the amount paid.

Colleges, universities, and other educational institutions and
agencies subject to the Family Educational Rights and Privacy Act
(20 U.S.C. 1232g) need not list the names of individuals who were
provided scholarships or other financial assistance where such
disclosure would violate the privacy provisions of the law. Instead,
such organizations should group each type of financial aid
provided, indicate the number of individuals who received the aid,
and specify the aggregate dollar amount.

If payments have been made, submit an itemized list showing the
name of each recipient, a brief description of the purposes or
condition of payment, and amount paid. Do not include any

mrmnmrrimba tmalin AAA v A Macndbwi bt nan s MDA O MNvnndns DAIA Nt

9/8/2006



WebForm1

Part
IX-A

Part
IX-A

Part
IX-A

Part
IX-A

Part
IX-A

Part
IX-A

Part
IX-A

Part
IX-A

Part
IX-A

Part
IX-A

Part
IX-A

101

the
benefit
of
members

17

Compensation

of
officers,
directors,
and
truste

18
Other
salaries
and
wages

19
Interest
expense

2
Membership
fees
received

20
Occupancy
(rent,
utilities,

etc.)

21
Depreciation
and
depletion

22
Professional
fees

23

Any
expense
not
otherwise
classified,
such

as p

3

Gross
investment
income

4 Net
unrelated
business
income

5
Taxes
levied
for

your
hAwnafie
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(the previous question).

Enter the total amount of compensation. Be consistent with
information provided in Part V, lines 1a, 1b, and Ic.

Enter the total amount of employees' salaries and wages not
reported on line 17, above.

Enter the total interest expense for the year, excluding mortgage
interest treated as an occupancy expense on line 20.

Include amounts received from members to provide support to the
organization. Do not include payments from members or on behalf
of members to purchase admissions, merchandise, services, or use
of facilities.

Enter the amount paid for the use of office space or other facilities,
heat, light, power, and other utilities, outside janitorial services,
mortgage interest, real estate taxes, and similar expenses.

If you record depreciation, depletion, and similar expenses, enter
the total amount.

Professional fees are those charged by individuals and entities that
are not your employees. They include fees for professional
fundraisers (other than fees listed under Fundraising Expenses,
above), accounting services, legal counsel, consulting services,
contract management, or any independent contractors.

Submit an itemized list showing the type and amount of each
significant expense for which a separate line is not provided.

Include gross income from dividends, interest, payments received
on securities, loans, rents, and royalties that are held for investment
purposes.

Net income from unrelated business activities generally includes
income from any trade or business activity that is regularly carried
on, not conducted with substantially all (at least 85%) volunteer
labor, and not related to your exempt purposes. (This amount can
be taken from Form 990-T, if filed.)

Report on line 9 income from activities that are not related to the
accomplishment of your exempt purposes, but are not considered
unrelated business activities. For example, income from the sale of
merchandise by volunteers that is not treated as an unrelated trade
or business is reported on line 9.

See Publication 598 for additional information regarding unrelated
business income.

Include the amount collected by any local tax authority from the
public on your behalf.
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To determine the value of services or facilities furnished by a
governmental unit, use the fair market value of the services or
facilities furnished to you. Do not include the value of services or
facilities generally provided to the public without charge.

"Gross receipts" is income from activities that you conduct to
further your exempt purposes (excluding amounts listed on other
lines). It includes payments by a governmental unit that may be
called a "grant," but that is actually payment for a service or facility
for the use of the government payer, rather than for the direct
benefit of the public.

Example:

e The state government gives a conservation group a grant to
study the consequences to an ecologically significant
woodland area of a new sewage treatment plan. Although the
payment is called a grant, it is actually gross receipts that
should be included on line 9. The payment is by a
governmental unit (state) for a study for its own use, not for
the direct benefit of the general public. The study could have
been done by a for-profit consulting company rather than by
the tax-exempt conservation group.

Submit an itemized list of payments by any governmental units
showing:

e Payer (governmental unit or bureau).
e Purpose of payment.
e Amount.

Include as gross receipts the income from activity conducted:

e Intermittently (not regularly carried on), such as an
occasional auction.

e With substantially all (at least 85%) volunteer labor, such as
a car wash.

¢ For the convenience of members, students, patients, officers,
or employees, such as a parking lot for a school's students
and employees.

e With substantially all contributed merchandise, such as a
thrift store.

See Publication 598 for additional information regarding income
that is not from an unrelated trade or business.

Enter the total cash in checking and savings accounts, temporary
cash investments (money market funds, CDs, treasury bills, or
other obligations that mature in less than one year), and petty cash
funds.

Enter the total book value of any other category of assets not
reported on lines 1 through 9. For example, you would include
patents, copyrights, or other intangible assets. Submit an itemized
list of each asset.

Enter the total amount of accounts payable to suppliers and others,
such as salaries payable, accrued payroll taxes, and interest
payable.

Enter the total unpaid portion of grants and contributions you have
committed to pay to other organizations or individuals.

Enter the total of mortgages and other notes payable outstanding at

tha and AfFtha mnvrant taxv xranrlianriad Qiihnit an itnmirad lict that

9/8/2006



WebForm1

1IN~D

Part
IX-B

Part
IX-B

Part
IX-B

Part
IX-B

Part
IX-B

Part
IX-B

Part
IX-B

Part
IX-B

Part
IX-B

1vivul Lgagc D
and

notes
payable
(attach

an
itemized

15

Other
liabilities
(attach
an
itemized
list)

17

Total
fund
balances
or net
assets

2
Accounts
receivable,
net

3
Inventories

4

Bonds
and

notes
receivable
(attach

an

itemized
|

5
Corporate
stocks
(attach

an
itemized
list)

6

Loans
receivable
(attach

an
itemized
list)

7

Other
investments
(attach

an

itemized
list)

8
Depreciable
and
depletable
assets
(attach

http://localhost/CyberHelp/WebForm1.aspx

Page 17 of 56
U1CT Cl1U Ul uU1T CULICLIL laA _ycaupcuuu. D UUILLLIL Aall 1LC11114CU 11DL LUlat
shows each note separately, including the lender's name, purpose of
loan, repayment terms, interest rate, and original amount.

Enter the total amount of any other liabilities not reported in
previous pages (lines 12 through 14 on the Form 1023). Submit an
itemized list of these liabilities, including the amounts owed.

Under fund accounting, an organization segregates its assets,
liabilities, and net assets into separate funds according to
restrictions on the use of certain assets. Each fund is like a separate
entity in that it has a self-balancing set of accounts showing assets,
liabilities, equity (fund balance), income, and expenses. If you do
not use fund accounting, report only the "net assets" account
balances, which include capital stock, paid-in capital, retained
earnings or accumulated income, and endowment funds.

Enter the total accounts receivable that arose from the sale of goods
and/or performance of services, less any reserve for bad debt.

Enter the amount of materials, goods, and supplies you purchased
or manufactured and held to be sold or used in some future period.

Enter the total amount of bonds or notes that you issued that will be
repaid to you. Submit an itemized list that shows the name of each
borrower, a brief description of the obligation, the rate of return,
the due date, and the amount due.

Enter the total fair market value (FMV) of corporate stocks you
hold. Submit an itemized list of your corporate stock holdings. For
stock of closely held corporations, the statement should show the
name of the corporation, a brief summary of the corporation's
capital structure, the number of shares held, and their value as
carried on your books. If such valuation does not reflect current fair
market value, also include fair market value.

For stock traded on an organized exchange or in substantial
quantities over the counter, the statement should show the name of
the corporation, a description of the stock and the principal
exchange on which it is traded, the number of shares held, and their
value as carried on your books and their fair market value.

Enter the total amount of loans (personal and mortgage loans)
receivable. Submit an itemized list that shows each borrower's
name, purpose of loan, repayment terms, interest rate, and original
amount of loan. Report each loan separately, even if more than one
loan was made to the same person.

Enter the total book value of other investments. Include the total
book value of government securities (federal, state, or municipal),
and buildings and equipment held for investment purposes. Submit
an itemized list identifying and reporting the book value of each
building/item of equipment held for investment purposes.

Enter the total book value of buildings and equipment not held for
investment. This includes facilities you own and equipment you use
in conducting your exempt activities.
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Enter the total book value of land not held for investment.

Do not include sales of goods and services in your normal course of
operations that are available to the general public under similar
terms and conditions.

An "arm's length" standard exists where the parties have an adverse
(or opposing) interest. For example, a seller wants to sell his goods
at the highest possible price, while a buyer wants to buy at the
lowest possible price. These are adverse interests.

In negotiating with a person, an adverse interest is assumed if that
person is otherwise unrelated to you in the sense of not being in a
position to exercise substantial influence over you or your affairs.
If the person is in a position to exercise substantial influence over
your affairs, then an arm's length standard requires additional
precautions to eliminate the effect of the relationship.

Using a conflict of interest policy, information about comparable
transactions between unrelated parties, and reliable methods for
evaluating the transaction, are examples of precautions that would
help make the negotiation process equivalent to one between
unrelated persons.

"Fair market value" is the price at which property or the right to use
property would change hands between a willing buyer and a willing
seller, neither being under any compulsion to buy, sell, or transfer
property or the right to use property, and both having reasonable
knowledge of relevant facts.

Do not include purchases of goods and services in your normal
course of operations that are available to the general public under
similar terms and conditions.

An "arm's length" standard exists where the parties have an adverse
(or opposing) interest. For example, a seller wants to sell his goods
at the highest possible price, while a buyer wants to buy at the
lowest possible price. These are adverse interests.

In negotiating with a person, an adverse interest is assumed if that
person is otherwise unrelated to you in the sense of not being in a
position to exercise substantial influence over you or your affairs.
If the person is in a position to exercise substantial influence over
your affairs, then an arm's length standard requires additional
precautions to eliminate the effect of the relationship.

Using a conflict of interest policy, information about comparable
transactions between unrelated parties, and reliable methods for
evaluating the transaction, are examples of precautions that would
help make the negotiation process equivalent to one between
unrelated persons.

"Fair market value" is the price at which property or the right to use
property would change hands between a willing buyer and a willing
seller, neither being under any compulsion to buy, sell, or transfer
property or the right to use property, and both having reasonable
knowledge of relevant facts.

For purposes of Part V, Compensation includes salary or wages,
deferred compensation, retirement benefits, whether in the form of
a qualified or non-qualified employee plan (pensions or annuities),
fringe benefits (personal vehicle, meals, lodging, personal and
Family educational benefits, low interest loans, payment of
personal travel, entertainment, or other expenses, athletic or
country club membership, and personal use of your property), and
bonuses.

For purposes of Part V, compensation includes salary or wages,
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deterred compensation, retirement benetits, whether in the torm of
a qualified or non-qualified employee plan (pensions or annuities),
fringe benefits (personal vehicle, meals, lodging, personal and
family educational benefits, low interest loans, payment of personal
travel, entertainment, or other expenses, athletic or country club
membership, and personal use of your property), and bonuses.

Enter all annual compensation this employee receives. (Use
estimates if actual amounts are not available)

For purposes of Part V, compensation includes salary or wages,
deferred Compensation, retirement benefits, whether in the form of
a qualified or non-qualified employee plan (pensions or annuities),
fringe benefits (personal vehicle, meals, lodging, personal and
family educational benefits, low interest loans, payment of personal
travel, entertainment, or other expenses, athletic or country club
membership, and personal use of your property), and bonuses.

For purposes of Part V, compensation includes salary or wages,
deferred compensation, retirement benefits, whether in the form of
a qualified or non-qualified employee plan (pensions or annuities),
fringe benefits (personal vehicle, meals, lodging, personal and
family educational benefits, low interest loans, payment of personal
travel, entertainment, or other expenses, athletic or country club
membership, and personal use of your property), and bonuses.

Use the following definitions to describe family or business
relationships between your officers, directors, or trustees.

e "Related" refers to both family and business relationships.

e "Family relationships" include the individual's spouse,
ancestors, children, grandchildren, great grandchildren,
siblings (whether by whole or half blood), and the spouses of
children, grandchildren, great grandchildren, and siblings.

¢ "Business relationships" include employment and contractual
relationships, and common ownership of a business where
any officers, directors, or trustees, individually or together,
possess more than a 35% ownership interest in common.

e "Ownership" means voting power in a corporation, profits
interest in a partnership, or beneficial interest in a trust.

Use the following definitions to describe family or business
relationships between your directors.

e "Related" refers to both family and business relationships.

e "Family relationships" include the individual's spouse,
ancestors, children, grandchildren, great grandchildren,
siblings (whether by whole or half blood), and the spouses of
children, grandchildren, great grandchildren, and siblings.

¢ "Business relationships" include employment and contractual
relationships, and common ownership of a business where
any directors, individually or together, possess more than a
35% ownership interest in common.

¢ "Ownership" means voting power in a corporation, profits
interest in a partnership, or beneficial interest in a trust.

Use the following definitions to describe business relationships
between you (the organization) and your directors.

o "Business relationships" include employment and contractual
relationships, and common ownership of a business where
any directors, individually or together, possess more than a
35% ownership interest in common.

e "Ownership" means voting power in a corporation, profits
interest in a partnership, or beneficial interest in a trust.

Use the following definitions to describe business relationships
between you (the organization) and your officers, directors, or
trustees.

¢ "Business relationships" include employment and contractual
relationships, and common ownership of a business where
any officers, directors, or trustees, individually or together,
possess more than a 35% ownership interest in common.
L1} VR U SRS & VR
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e “UWINErsnip’ means voung power in a corporation, prorits
interest in a partnership, or beneficial interest in a trust.

Part 2c Use the following definitions to describe family or business
A% relationships between your directors and your highest compensated

employees or independent contractors.

e "Related" refers to both family and business relationships.

e "Family relationships" include the individual's spouse,
ancestors, children, grandchildren, great grandchildren,
siblings (whether by whole or half blood), and the spouses of
children, grandchildren, great grandchildren, and siblings.

¢ "Business relationships" include employment and contractual
relationships, and common ownership of a business where
any directors, individually or together, possess more than a
35% ownership interest in common.

e "Ownership" means voting power in a corporation, profits
interest in a partnership, or beneficial interest in a trust.

Part 2¢c Use the following definitions to describe family or business
v relationships between your directors and your highest compensated
employees or independent contractors.

e "Related" refers to both family and business relationships.

e "Family relationships" include the individual's spouse,
ancestors, children, grandchildren, great grandchildren,
siblings (whether by whole or half blood), and the spouses of
children, grandchildren, great grandchildren, and siblings.

¢ "Business relationships" include employment and contractual
relationships, and common ownership of a business where
any directors, individually or together, possess more than a
35% ownership interest in common.

¢ "Ownership" means voting power in a corporation, profits
interest in a partnership, or beneficial interest in a trust.

Part 3a

Part 3b "Common control" means that you and one or more other

A% organizations have (1) a majority of your governing boards or
officers appointed or elected by the same organization(s), or (2) a
majority of your governing boards or officers consist of the same
individuals. Common control also occurs when you and one or
more commonly controlled organizations have a majority
ownership interest in a corporation, partnership, or trust.

Part 3b "Common control" means that you and one or more other

A% organizations have (1) a majority of your governing boards or
officers appointed or elected by the same organization(s), or (2) a
majority of your governing boards or officers consist of the same
individuals. Common control also occurs when you and one or
more commonly controlled organizations have a majority
ownership interest in a corporation, partnership, or trust. See the
instructions for line 2a, above, for a definition of ownership.

Part 4¢g "Reasonable compensation" is the amount that would ordinarily be

A% paid for like services by like organizations under like
circumstances as of the date the compensation arrangement is
made. Establishing and documenting reasonable compensation is
important because excessive compensation may result in excise
taxes on both the individual and the organization. In addition, this
may jeopardize the organization's tax exemption.

Part Sa A "conflict of interest" arises when a person in a position of

\Y authority over an organization, such as a director, officer, or
manager, may benefit personally from a decision he or she could
make.

Adoption of a conflict of interest policy is not required to obtain
tax-exempt status. However, by adopting the sample policy or a
similar policy, you will be choosing to put in place procedures that
will help you avoid the possibility that those in positions of
authority over you may receive an inappropriate benefit.

Part 6a A "fixed payment" means a payment that is either a set dollar

\Y amount or fixed through a specific formula where the amount does
not depend on discretion. For example, a base salary of $200,000
that is adjusted annually based on the increase in the Consumer

T
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rrice Index 1s a Ixed payment.

A "non-fixed payment" means a payment that depends on
discretion. For example, a bonus of up to $100,000 that is based on
an evaluation of performance by the governing board is a non-fixed
payment because the governing body has discretion over whether
the bonus is paid and the amount of the bonus.

A "fixed payment" means a payment that is either a set dollar
amount or fixed through a specific formula where the amount does
not depend on discretion. For example, a base salary of $200,000
that is adjusted annually based on the increase in the Consumer
Price Index is a fixed payment.

A "non-fixed payment" means a payment that depends on
discretion. For example, a bonus of up to $100,000 that is based on
an evaluation of performance by the governing board is a non-fixed
payment because the governing body has discretion over whether
the bonus is paid and the amount of the bonus.

A "fixed payment" means a payment that is either a set dollar
amount or fixed through a specific formula where the amount does
not depend on discretion. For example, a base salary of $200,000
that is adjusted annually based on the increase in the Consumer
Price Index is a fixed payment.

A "non-fixed payment" means a payment that depends on
discretion. For example, a bonus of up to $100,000 that is based on
an evaluation of performance by the governing board is a non-fixed
payment because the governing body has discretion over whether
the bonus is paid and the amount of the bonus.

A "fixed payment" means a payment that is either a set dollar
amount or fixed through a specific formula where the amount does
not depend on discretion. For example, a base salary of $200,000
that is adjusted annually based on the increase in the Consumer
Price Index is a fixed payment.

A "non-fixed payment" means a payment that depends on
discretion. For example, a bonus of up to $100,000 that is based on
an evaluation of performance by the governing board is a non-fixed
payment because the governing body has discretion over whether
the bonus is paid and the amount of the bonus.

Do not include purchases of goods and services in your normal
course of operations that are available to the general public under
similar terms and conditions.

An "arm's length" standard exists where the parties have an adverse
(or opposing) interest. For example, a seller wants to sell his goods
at the highest possible price, while a buyer wants to buy at the
lowest possible price. These are adverse interests.

In negotiating with a person, an adverse interest is assumed if that
person is otherwise unrelated to you in the sense of not being in a
position to exercise substantial influence over you or your affairs.
If the person is in a position to exercise substantial influence over
your affairs, then an arm's length standard requires additional
precautions to eliminate the effect of the relationship.

Using a conflict of interest policy, information about comparable
transactions between unrelated parties, and reliable methods for
evaluating the transaction, are examples of precautions that would
help make the negotiation process equivalent to one between
unrelated persons.

"Fair market value" is the price at which property or the right to use
property would change hands between a willing buyer and a willing
seller, neither being under any compulsion to buy, sell, or transfer
property or the right to use property, and both having reasonable
knowledge of relevant facts.

Do not include sales of goods and services in your normal course of
operations that are available to the general public under similar
terms and conditions.
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An "arm's length" standard exists where the parties have an adverse
(or opposing) interest. For example, a seller wants to sell his goods
at the highest possible price, while a buyer wants to buy at the
lowest possible price. These are adverse interests.

In negotiating with a person, an adverse interest is assumed if that
person is otherwise unrelated to you in the sense of not being in a
position to exercise substantial influence over you or your affairs.
If the person is in a position to exercise substantial influence over
your affairs, then an arm's length standard requires additional
precautions to eliminate the effect of the relationship.

Using a conflict of interest policy, information about comparable
transactions between unrelated parties, and reliable methods for
evaluating the transaction, are examples of precautions that would
help make the negotiation process equivalent to one between
unrelated persons.

"Fair market value" is the price at which property or the right to use
property would change hands between a willing buyer and a willing
seller, neither being under any compulsion to buy, sell, or transfer
property or the right to use property, and both having reasonable
knowledge of relevant facts.

Answer "Yes" if any of your directors:

¢ Is an officer, director, or trustee in another organization
(other than a section 501(c)(3) organization) that has a lease,
contract, loan, or other agreement with you; or

e Possesses more than a 35% ownership interest in any
organization that has a lease, contract, loan, or other
agreement with you.

For example, you would answer "Yes" if one of your directors were
an officer for a section 501(c)(4) organization with whom you had
a lease for office space. You would also answer "Yes" if one of
your directors owns more than 35% of the voting stock of a
corporation to which you made a loan.

For example, Programs by which you provide food to the
homeless, employment counseling to senior citizens, or grants to
victims of a disaster.

For example, programs where you provide equipment, accounting
assistance, or grants to other organizations.

You are a "successor" if you have:

e Substantially taken over all of the assets or activities of another
organization,

e Been converted or merged from another organization, or

o Installed the same officers, directors, or trustees as another
organization that no longer exists and that had purpose(s) similar to

your purpose(s).

Note: The predecessor organization may be or may not have been a
tax-exempt or non-exempt organization.

Expenses associated with these activities means direct and indirect
expenses. The dollar value of prizes should be included in

CXpenscs.

Note: Gaming may be subject to unrelated business income tax.
See Publication 3079 for further information about gaming.

Form 5768:

By filing Form 5768 your legislative activities will be measured
solely by expenditure limits under section 501(h) rather than by
whether legislative activity is considered substantial. Form 5768 is
included in Package 1023 for your convenience. It describes the
types of organizations that are eligible to make an election. For a
discussion of the requirements of section 501(h), see Publication
557. If you are an organization that elects to use expenditure limits
in influencing legislation:
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e Attach a copy of Form 5768 that has already been separately
filed with us, or

e Provide a completed Form 5768 with your exemption
application.

Caution: Churches and private foundations are not eligible to make
this election.

Part Describe up to five of your largest bingo or gaming activities (as
VIII measured by actual or projected gross receipts). Include how often

your bingo or other gaming activity is conducted, where it is
conducted, and who conducts it. Also describe whether your
workers are compensated. If workers are compensated, describe
who receives compensation and how the amount is determined.

Part List all revenue received or expected to be received and expenses
VIII paid or expected to be paid in operating this activity. Revenue and

expenses should be provided for the time periods specified in Part
IX, Financial Data.

Part 1 You participate in a political campaign if you promote or oppose
VIII the candidacy of an individual for public office. This does not

include candidate debates and nonpartisan voter education, which
by themselves are permitted activities.

Warning: Organizations described in section 501(c)(3) are
prohibited from supporting or opposing candidates for public office
in any political campaign. If you answer "Yes," you are not
qualified for tax exemption under section 501(c)(3) and should
reconsider whether the filing of application Form 1023 is
appropriate for your organization. See Publication 557 for a
description of other Internal Revenue Code sections under which
you may qualify.

Part 10 "Intellectual property" includes:
VIII

¢ Patents (for inventions).

e Copyrights (for literary and artistic works such as novels,
poems, plays, films, musical works, drawings, paintings,
photographs, sculptures, architectural designs, performances,
recordings, film, and radio or television programs).

¢ Trade names, trade marks, and service marks (for symbols,
names, images, and designs).

o Formulas, know-how, and trade secrets.

Part 10
VIII

Part 11
VIII

Part 12a A "foreign country" is a country other than the United States, its
VIII territories and possessions, and the District of Columbia.

Part 13d A "relationship" between you and the recipient organization
VIII includes the following situations:
e You control the recipient organization or it controls you through
common officers, directors, or trustees, or through authority to
approve budgets or expenditures.
¢ You and the recipient organization were created at
approximately the same time and by the same persons.
¢ You and the recipient organization operate in a coordinated
manner with respect to facilities, programs, employees, or other
activities.
e Persons who exercise substantial influence over you also
exercise substantial influence over the other organization.

Part 14a Answer "Yes" if you make grants, loans, or other distributions,
VIII such as goods, to a foreign organization.

For purposes of completing this application, a domestic
organization is one that is formed under the laws of the United
States, its territories and possessions, federally recognized Indian
Tribal and Alaska Native governments (including political
subdivisions), or the District of Columbia. A "foreign organization"
is one that is not a domestic organization.

The listing of Indian tribal governments to be treated as states (or

1 11 .. ~ ~ 1001 1.
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political subdivisions thereor) 1or speciried rederal tax purposes,
and for certain provisions that pertain to this status, see Rev. Proc.
2002-64 (2002-42 IRB); Rev. Proc. 86-17 (1986-1 CB 550); Rev.
Proc. 84-36 (1984-1 CB 510); and Organizations affiliated with
State or Indian Tribal governments (2004 EO CPE Text, Topic H,).

A "close connection" between you and another organization

includes the following situations:

¢ You control the organization or it controls you through

common officers, directors, or trustees, or through authority
to approve budgets or expenditures.

¢ You and the organization were created at approximately the

same time and by the same persons.

For example, you were formed within months of
the time that a social welfare organization and a
political action committee were established by
the same persons who were instrumental in your
formation.

You and the organization operate in a coordinated manner
with respect to facilities, programs, employees, or other
activities.

For example, you share rental expenses for
office space and employees with a for-profit

corporation.

Persons who exercise substantial influence over you also
exercise substantial influence over the other organization and
(1) you either conduct activities in common or (2) have a
financial relationship.

For example, a voting member of your
governing body is also a voting member of the
governing body of a business league with which
you intend to cooperate in planning an
advertising campaign that will inform the public
about the benefits of a particular program.

For example, a voting member of your
governing body is also a voting member of the
governing body of a business league that has
made a loan to you.

A "cooperative hospital service organization" described in section

501(e) is organized and operated on a cooperative basis to provide
its section 501(c)(3) hospital members one or more of the following
activities.

e Data processing.

Purchasing (including purchasing insurance on a group
basis).

Warehousing.

Billing and collection (including purchasing patron accounts
receivable on a recourse basis).

Food.

Clinical.

Industrial engineering.

Laboratory.

Printing.

Communications.

Record center.

Personnel (including selecting, testing, training, and
educating personnel) services.

A cooperative hospital service organization must also meet certain
other requirements specified in section 501(e).

A "cooperative hospital service organization" described in section
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501(e) is organized and operated on a cooperative basis to provide
its section 501(c)(3) hospital members one or more of the following
activities.

e Data processing.

e Purchasing (including purchasing insurance on a group
basis).

e Warehousing.

Billing and collection (including purchasing patron accounts

receivable on a recourse basis).

Food.

Clinical.

Industrial engineering.

Laboratory.

Printing.

Communications.

Record center.

Personnel (including selecting, testing, training, and

educating personnel) services.

A cooperative hospital service organization must also meet certain
other requirements specified in section 501(e). For additional
information, see Publication 557.

A cooperative service organization of operating educational
organizations described in section 501(f) is organized and operated
to provide investment services to its members. Those members
must be organizations described in section 170(b)(1)(A)(ii) or (iv),
and either tax exempt under section 501(a) or whose income is
excluded from taxation under section 115(a).

A cooperative service organization of operating educational
organizations described in section 501(f) is organized and operated
to provide investment services to its members. Those members
must be organizations described in section 170(b)(1)(A)(ii) or (iv),
and either tax exempt under section 501(a) or whose income is
excluded from taxation under section 115(a).

See Publication 557 for additional information.

A "charitable risk pool" described in section 501(n) is organized
and operated to pool insurable risks of its section 501(c)(3)
members (other than risks related to medical malpractice). A
section 501(n) organization must be organized under state law
provisions authorizing risk pooling arrangements for charitable
organizations and also meet certain other requirements provided by
section 501(n).

See Publication 557 for additional information.

A "charitable risk pool" described in section 501(n) is organized
and operated to pool insurable risks of its section 501(c)(3)
members (other than risks related to medical malpractice). A
section 501(n) organization must be organized under state law
provisions authorizing risk pooling arrangements for charitable
organizations and also meet certain other requirements provided by
section 501(n).

"A school" is an educational organization whose primary function
is the presentation of formal instruction and which normally
maintains a regular faculty and curriculum and normally has a
regularly enrolled body of pupils or students in attendance at the
place where its educational activities are regularly carried on. A
school may include a:

Primary, secondary, preparatory, or high school.

College or university.

Trade or technical school.

Nursery or pre-school.

School that you operate as an activity, such as a school that is
operated as an activity of a museum, historical society, or
church.

If you are a nursery or pre-school that meets the description of a
school, you would answer "Yes" to line 19 and complete Schedule
B. You would also answer "No" to Part VIII, line 9a.
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If you are a nursery or pre-school that does not meet the description
of a school, you would answer "No" to line 19. You would answer
"Yes" to Part VIII, line 9a, if you are applying for exemption as a
childcare organization.

See Publication 557 for additional information.

"Hospital or medical care" includes the treatment of any physical or
mental disability or condition, whether as an inpatient or outpatient.
A hospital includes:

e Hospitals and rehabilitation institutions, outpatient clinics, or
community mental health or drug treatment centers if the
principal purpose or function is the providing of medical or
hospital care or medical education or research.

e Medical research organizations, if the principal purpose or
function is the continuous active conduct of medical research
in conjunction with a hospital.

"Low-income housing" refers to rental or ownership housing
provided to persons based on financial need. "Elderly housing"
refers to rental or ownership housing provided to persons based on
age, including retirement, assisted-living, independent living,
continuous care, and life care arrangements. "Handicapped
housing" refers to rental or ownership housing provided to persons
based on physical or mental disabilities, including nursing homes.

If you are a skilled nursing facility, you must also complete
Schedule C.

Answer "Yes" if you pay monies to an individual as a scholarship,
fellowship, or educational loan, for travel, study, or other similar
purposes. Also answer "Yes" if you pay such amounts on behalf of
an individual to a school or a tuition or educational savings
program.

Travel, study, or other similar purposes include payments made to
enhance a literary, artistic, musical, scientific, teaching or other
similar capacity, skill, or talent of the individual recipient. For
example amounts paid to:

e Vocational high school students to be used to purchase basic
tools.

e Teachers to induce them to teach in an economically
depressed, public school system.

e A scientific researcher to underwrite that individual's
research project.

Educational grants do not include amounts you pay to an individual
as compensation, such as payments made to a consultant for
personal services or to produce a report for you.

Educational grants do not include amounts paid to another
organization that distributes your funds as a scholarship to an
individual if you have no role in the selection process.

If you are a "private foundation" as described in Part X, you can
request advance approval of your grant-making procedures by
completing Schedule H and avoid the possible imposition of excise
taxes under section 4945.

You are attempting to "influence legislation" if you directly contact
or urge the public to contact members of a legislative body for the
purpose of proposing, supporting, or opposing legislation. You are
also attempting to influence legislation if you advocate the
adoption or rejection of legislation.

Warning: Organizations described in section 501(c)(3) are
prohibited from engaging in a substantial amount of legislative
activities. Whether you are engaged in substantial legislative
activities depends on all of the facts and circumstances.

For purposes of this application, "bingo" is a game of chance
played with cards that are generally printed with 5 rows of 5

JPUNSRR SO A NSV U SIS [, [ RS o SS

9/8/2006



WebForm1

Part
VIII

Part
VIII

Part
VIII

Part
VIII

Part
VIII

Part
VIII

Part
VIII

Part
VIII

Part
VIII

http://localhost/CyberHelp/WebForm1.aspx

3¢

4a

4a

4b

4d

4e

6a

6b

Page 27 of 56
SQUATES €4cn 0N WNICH PArtCIPANts PLace MArkers to 10rm da
preselected pattern to win the game. Other gaming activities
include pull-tabs, raffles, keno, split-the-pot, and other games of
chance.

Note: Gaming may be subject to unrelated business income tax.
See Publication 3079 and IRS Notice 1335 for further information
about gaming activities. Also see IRS Notice 1340: "Tax-Exempt
Organizations and Raffle Prizes - Reporting Requirements and
Federal Income Tax Withholding."

Local jurisdictions include cities, counties, towns, municipalities,
and similar government jurisdictions within a state. A local
jurisdiction also includes an Indian Reservation.

"Fundraising" includes efforts to raise funds through appeals for
financial support. Fundraising may be conducted by your
employees or volunteers, through an agent, or through an
independent contractor.

Local jurisdictions include cities, counties, towns, municipalities,
and similar government jurisdictions within a state. A local
jurisdiction also includes an Indian Reservation.

This line is intended to obtain information from you regarding
donor-advised funds that you may maintain. A "donor-advised
fund" is maintained if you establish separate accounts for a donor
whereby the donor may exercise a right to make a recommendation
on either uses of the account, such as providing advice about how
to invest, or distributions from the account, such as providing
advice about how to make expenditures.

You are "affiliated" with a governmental unit if you were created
by, controlled by, or closely related to a governmental unit. Identify
each governmental unit and describe your relationship with it.
Include details of any financial reports or audits required by the
governmental unit. Also, describe any power or authority given to
you by the governmental unit.

For purposes of this question, a "governmental unit" includes a
State, a possession of the United States, or any political subdivision
of a State or a possession of the United States, or the United States,
or the District of Columbia.

A governmental unit would generally not qualify for exemption
under section 501(c)(3). Also, if you can exercise certain sovereign
powers, such as the power to tax or police powers, you would
generally not qualify for exemption under section 501(c)(3).

"Economic development" organizations are generally formed to
combat community deterio